
 

 

Wynford Tower Social Room Reservation Form - Proposed 
This form, available from the concierge, shall be completed and submitted to the 
office for approval at least one week before the event begins. The approved form 
shall be presented to the concierge during working hours before the event to 
obtain the key. The room shall be locked after the event and the key shall be 
returned to the concierge during working hours after the event. 

For private events, applicants shall sign Agreement and Rules forms and shall 
submit a deposit, in the office. 
 
Applicant: ____________________________________________ Apt # _________ 

Phone: ______________________ Email: _________________________________ 
 
Activity: ____________________________________________________________ 

___________________________________________________________________ 

One time use: 

Date (yyyy/mm/dd): _____________________ 

From time: ___________________   To time: __________________ 
 
Repeat Use: Start Date: ___________________ 

Daily: 
From time: ___________ ________   To time: __________________ 
 
Weekly: 

Day(s) of the week: __________________________________________________ 

From time: ____________________   To time: __________________ 
 
Monthly: 

Day(s): _____________________________________________________________ 

From time: _____________________   To time: __________________ 
 
Signature of Applicant: ____________________________ Date: ______________ 

Approved by: ____________________________________ Date: ______________ 


